BLOOMFIELD PUBLIC SCHOOLS
Bloomfield, Connecticut

ADMINISTRATIVE REGULATION						No. 3260.1

RE:	Disposal of Obsolete or Surplus Equipment/Materials
	Business and Non-Instructional Operations

Approved:  10/6/2015


BLOOMFIELD PUBLIC SCHOOLS

Disposal of Surplus Property Form

It is recommended that the equipment/materials below be designated obsolete or surplus and disposed of as per Board of Education Policy #3260.1.  If requesting disposal of multiple items, list quantity, type and condition. Books should include title or course name. If the equipment/materials cannot be donated or sold, the Superintendent of Schools or his/her designee may dispose of such items.

[bookmark: _GoBack]Name of Item: _________________________________________________________
Brief Description:  _____________________________________________________
Model Name and Number:  ________________________________  Qty: _________
Condition of Items:             Good____                 Fair____                   Poor____
Serial Number: ______________________________  BPS Tag Number: _________
Approximate Date of Purchase:  __________________________________________
Estimated Remaining Useful Life: _________________________________________
Any Other Pertinent Data:  _______________________________________________
_____________________________________________________________________
_____________________________________________________________________
Location of Item: ______________________________________________________
School/Department: ____________________________________________________

					________________________________________
					Administrator’s Signature			Date

					________________________________________
					Superintendent’s Signature			Date
